
















All complaints, amended complaints, counterclaims, and answers· are limited to 
twenty .. five (25) pages including exhibits unless fo1· good cause prior written 
approval is obtaiiled from. the Co11rt. 
Also see Rule #27 for page funitation on motions. 

A) Pre .. Trials 
The.·Court e~pressly adopts pre.;trial p1·ocedure set fo11;h in Ohio Civil 

Rule 16 as same may, from time to time, be amended. Personal attendance of 
all parties is required to all p1·e-trial conferences unless excused in advance 
by this court and if a pB.l'ty is a c01:poration then by a corporate office1· 
authorized to speak for and bind said corporation. If the subject matte1· of the 
litigation involves insurance,· then .a representative of the insurance carrier is 
required.to attend; unless excused in advance by this court, who is authorized. 
to speak for and b4:id his principal. 

Pre.trial conference will be contin11ed at the requ.est of counsel only 
upon the submission of a written motioll and judgment entry for same .in 
advance of the scheduled hearing date. All pre-trials must be continued to a 
'~date certain" cleare.d in advance with the Clerk. 

B) Discovery 
In.conformity with Ohio Civil Rule 5-D, the Clerk shall not accept for 

filing in case folder d,epositions upon oral examination, interrogatories. 
request for documents, requests fol' admist,ion, and a;lly answers a:p.d/or 
responses thereto except upon order of this Court, fo:r use as evidence, or for 
consideration ofa pending motion in the action, ie. to compel, for protective 
order, summ.~ judgiµ,e11-t, etc. In lieu thereof, counselshall file a 
''certificate'' of submitting such_ interrogatolies, etc. to the opposing party, 
and the opposing party shall file a '1certificate'' of answering said 
interrogatories or providillg :the iilfor:t)lation requested purs.uant to Ohio Civil 
Rules 26 to 37 inclusive. 

RULE #7 .. DISMISS,t\LS CIVIL DMSION 
Due to the statisti.cal reporting requirements imposed by the R~les of 
Superintendence, all dis.IQ.issals of original actions and/or post-judgment matters 
must .b,e approved. by the Court~ A dismissal on the appearance docket by counsel is 
not effective until approved or ordered by the Court. · 

Cases which have hee11- on the docket for six (6) months without .any proceedings 
taken therein, except those awaiting final trial assignment, shall be subject to 
dismissal by the Court, after notice to cdun:sel of record or to a. nro se party, for want 
of prosecution unless good cause is shown to the contrary. (Sup. R. 40) 



RULE #8-UEFAULT JUDGMENT 
In any case where a defendant has llOt entered. an appeai·ance in the action within 
the time prescribed by the Summons and Civil Rules, the party seeking a default 
judgment shall apply to the Court for the same by written notice. The Clei-k shall 
forthwith assign said motion for bearing not earlier than seven (7) days ;uter filing, 
and all parties (except those served. by publication) shall receive written notice of 
said hearing by .ordinary mail. 

In all cases involving promissory notes or open accounts, the motion for default 
judgment shall be accompanied by a current ledger statement (unless filed with the 
complaint) or other business record clearly identifying the defe.ndant(s) and clearly 
showing all charges and payments, the default in payment, an.d balf!llce owing a11d 
in the event of an<a1;,signment of an account, proper d<>cumentatioll of the · 
assignment. 

In cases involving unliquidated damages to persons or property, or upon a breach of 
contract, evidence of the amount of.damages is requiretl at hearing (Civil R. · 55-A). 

These requirements shall be in addition to the requirements imposed by Civil R. 55 
generally. 

A final entry of default judgment shall be submitted to the Court prior to, or at, the 
hearing. ·· 

RULE #9-CML JURY TRIALS 
A) The Coul't reserves the. right to assess the costs and expenses of the 

jury to one or more of the parties if appropriate. 
B) Ifa case proceeds to trial and ajury is sworn; the jurors' fees shall 

be taxed .as cow:t costs and as.sessed to one or more -0fthe parties 
(0.R.C. 1901.26(A)(3) 

C) In all civil actions and proceedings where.in a jury trial is 
demanded, the cost of summoning jurors and their fees shall be 
taxed as part of the court costs. Such costs shall be paid in advance 
by theparty demandirlg a jury (see Rule.2). 

D) Upon a showing of good cause by written notice, the Court may 
excuse this security deposit. 



RULE #10 .. CASE/MOTION CODING 
In conformity with Superintendence Rules and Supreme Court Statistical Report 
Administratjve Repprt and Individual ~port Municipal and County Cou:rt forms all 
new cl'iminal, traffic, civil, and small claims cases filed in this Court shall be cocled 
in accordance with Reporting Administrative Report and Individual Report 
Municipal Court Forms. 

RULE #It-CRIMINAL AND TRAFFIC DIVISION PROCEEDINGS (active) 
The Court expressly adopts the provisions contained within the Ohio Traffic Rules 
as set forth in the Ohio Revised Code and as same may, from time to time be 
amended. 

The Court he1·eby establishes and orders a Traffit:: Violations Bureau pursuant to 
Ohio Traffic Rtile #13 and does hereby appoint the Clerk of thf:3 Carroll County 
Municipal Court to serve as the Violations Clerk. · 

A) Pre-Trials 
The Court expressly adopts the provisions concerning pre .. trial procedures 
set forth in the Ohio Criminal Rule 17 .1 as same may, from time to time, 
be amended. Personal attendance of all counsel and defendants is 
required at all criminru. pre-trial conferences a:nd all traffic pre-trial 
conferences, uriless excused in advance by this Court. Pre-trials will be 
continued at the request of counsel or pro se defendants only upon 
submission of a wrttten motion and jud,g:tnent entry for same in advance o.f 
the scheduled hearing da.te. All pre-triru. must be .continl.led to a ''date 
certain" clea.red in; advance by the Clerk. No continuances will be granted 
if the ''Speedy Trial Requirements" will be affected unless accompanied by 
a time waiver. · 

B) Trials 
All criminal and traffic cases shall be tried within the time constraints as 
set forth PY the :ij.ules Qf C1iminal Procedµre and the Ohio Revised Code 
unless a time waiver is executed. All criminal and traffic cases willb; 
completed within the time requirements of Sup.R. 39. 

C) Probation and Community Service Fee 
A probation. supervision fee of Fifty Dolla.rs ($50.00) for each year of 
proba.tion shru.1 be charged £or each person placed on probation with full 
aniou.nt imposed when probation i$ granted. A fee of Ten Dollars ($10.QO) 
per month is charged for each person placed on probation. Early · 
termination of probation shall not result in a refund of any probation fees. 
These fees.shall be paid according to the court's order. In cases where the 
Court orders the performance of community service without an order of 



probation; there may be a setup fee of Fifty Dollars ($50.00) charged and a 
monthly supervisio:Q. and maintenance fee of Ten Dollars ($10.00) for each 
month until the community serviceis·performed. 
Failure to pay any fee shall be considered a violation of the court order 
and shall be subject to charges for indirec.t contempt of court or probation 
violation. All fees collected under this section shall be paid to the Clerk of 
Court and shall be pl~ced in a separate fund to be disbursed upon an 
order of the court. If the court determines that the amount of.money in 
the fund is more than the amount sufficient to satisfy the purpose, for 
which the fee was imposed, the court mt;i.y declare a surplus in the fund 
and expend the surplus money for other appropriate expenses of the court. 

D) Compensation 
An attorney appoin,ted by the Court to provide legal representation for .an 
indigent criminal or traffic defendant (excluding the Public Defender 
Staff) shall be compensated pursuant to O.R.C.120.88 and 2941.51, or any 
other applicable Ohio law, upon the schedule Qffeesadopted and approved 
by the Board of Carroll County Commissioners. The reasonableness and 
award 0£ such fees is left to. the Court's discretion. 
Court appointed counsel shall submit to the Court a properly executed 
Affidavit of Indigence and Judgment Entry of Appointment within one (1) 
week after his appointment. No fees willbe :paid if these documents ai'.e 
not timely filed. 
The attorney's final Certificate for Legal Service shall be submitted to the 
Com for review and approval, only on prescribed forms within thirty (30) 
days of the termination of such services .. 

. RULE #12,.CRIMINAL AND TRAFFIC DIVISION PROCEEDINGS (inactive) 
Criminal and traffic casesi.n which further proceedings are not presently possible 
shall be placed in a suspended or inactive file by the Clerk and conside1·ed "closed" 
for statistical reporting purposes either upon motion of the State of Ohio or upon 
the Court's own directive and. they shall not be su,bject to dismissal for want of 
prosecution. 

A case shall be removed from the inactive file and placed in the active docket when 
the defendant is available, proceedings resumed, or when the case is dismissed. 

Cases to which t;his rule is applicable may inc::lude those in which the defendant is 
not competent to st.and trial, is· confined to a penal institute in another state, has 
been served and cannot be found, flees the jurisdiction or those cases from which an 
appeal has been perfected ~nd is pending. In such cases if appropriate, bail may be· 
forfeited and judgment rendered the1·eon. 



RULE #18-WITNESS FEES 
A party requesting the issuance of subpoenas•for a witness shall deposit at the time 
of filing the :request for subpoena the appropriate amount under the witness fees 
statute O.R.C.2835.06, with the Clerk. 

This rule applies both to civil and criminal practice. The Clerk may refuse to accept 
any request for subpoena unaccompanied by the requisite fee deposit. 

RULE #14-HEARINGS AND SUBMISSION OF MOTIONS (non-oral) 
A. All motions not otherwise provided for herein shall be accomp1,1nied by a 

memorandum oflaw stating specific ~ounds therefore and citing the 
authorities being relied upon. Ora.Larguments will be. deemed waived 
unless allowed upon express leave of the court upon written request by a 
party. The date and time of any motion hearing and. the length of time of 
arIDm1ent shall be fixed by the Court. 

This rule is applicable to all motions including but not limited to: for new 
trial; for summary judgment, for judgment notwithstanding the verdict, 
for relief from judgment, except as otherwise provided herein. 

B. Motions which in the Court's opinion or under Ohio law require 
evidep.tiary bearings shall be so assigned at the convenience of the Court. 

RULE #lo-JUDGMENT ENTRIES 
A. Upon the signin.g and filing by the Court of any judgment entry in any 

action, the attorney of recor.d submitting shall forthwith deliver a copy 
thereof to each of his clients and to opposing or adverse prose party. 
Delivery may be in person or by ordinary mail. In criminal and t1·affic 
cases the Court will provide a copy.of the signed entry either in person or 
by ordinary mail to counsel of record or to the pro se. defendant. 

B. Foreclosure .Confirmation :Entries 
a. In all entries of confirme.ticm following forecfosure actions 

prevailing counsel shall thel'ein describe in detail the release of any 
liens and/01· mortgages, including the reference volume(s) and page 
number(s) · · · 

b. Confirmation entries shall reflect that prevailing counseland not 
the Clerk shall cause the release and/or cancellation of all liens 
and/or mortgages. 

C. All judgment entries and all entries in modification of a pl'ioi· order on 
any matter arising either from a formal hearing or from an agreement of 



the parties and/or counsel shall be submitted to the Court for filing within 
seven (7) days of the time of hearing or agreement. In the absence of a 
timely submission the Court reserves the right to assign the task of 
di·afting and submitting such entry to particular counsel and to tax the 
expense .of same including attorney fees, as part of the court costs to the 
delinquent party. The Col:lrt reserves the right also to prepare and file its 
own entry. 

D. Other Civil Actions 
a. Entries arising from default jud,gment motions shall be prepared 

and submitted to the Court prio1· to but not later than the date .of 
final hearing thereon. 

b. The judgment entzy .specified in Civil R. 58 or in Criminal R. 32 
shall bejourruili.zed within thirty (SO) days of the verdict, decree, or 
decision. If such entry is not timely prepared and presented for 
journalization by cou.nsel or pro se party, then it shall be prepared 
and journalized by the Court (Sup R. 7) · 

RULE #16-FACSIMILE FILING 
All court filings must be original documents signed and delivered. to the clerk of 
courts. Facsimile documents may be provided for informational purposes only. All 
originals must be filed within seven (7} days of receipt of the facsimile, 

RULE #17-CONFLICT OF TRIAL DATES! CONTINUANCES: ENGAGED 
COUNSEL 

A. Conflicts (Sup R. 41(B) 
a. When a continuance is requested fo:r tlle reason that counsel is 

scheduled to appear in another case assigned for hearing trial on 
the same date in another court of this State (including federal 
courts) the ca.se which was.fu·st assigned for trial or hearing shall 
have priority. 

Criminal cases have priority over civil cases. 

No motion to request for a continuance due to a scheduling conflict 
will be considered by this Court unless a copy of the conflicting 
assignment is attached thereto and the motion or request is filed 
not less than thirty (30} days prior to the date assigned i.n this 
Court. 



B. Continuances (Sup R. 41(A) 
a. All continuances are matters within the sound discretion of this 

Court. 
b. No party shall be granted a continuance of any hearing or trial 

with<>ut submitting to the. Clerk a w1itten motion 01· request 
therefore with judgment entry attached, stating therein the reason 
.for the continuance. 

c. No continuance shall be granted at any time without setting a 
definite alternate date for hearing or trial. 

To the extent possible, parties or counsel requesting continuances shall consult with 
adverse parties or opposing counsel for mutually acceptable new d.ates prior tO 
requesting a continuance so that ftu-ther conflicts.can be minimized, and a new 
assignment can be expedited. 

If a motion for a continuance is not expressly granted by the Court, then the matter 
shall be presumed.to p:roceed a.s originally scheduled. · 

RULE #18-JUROR vom DIRE (CRIMINAL AND CIVIL CASES) 
The Court will examine the panel on the staturo.ry challep.ged for cause, and counsel 
shall not re-inquire on these issues: during their supplen;iental ex;amination, 
counsel are not permitted to repeat questions already answered by Jurors on their 
information cards; unusual or potentially trou,blesome areas of inquiry shall be 
discussed with the Court in chambers prior to opening the t1i~; d~ing their 
supplemental examination, counsel are not permitted to ask jurora. hypothetical 
questions on their positions in advance under a certain state of facts or evidence, 
nor shall counsel OP. voir dire splicit "pledgesi• from prospective jurors. 

RULE #19-CASE MANAGEMENT PROGRAM 
Consistent with amehded Sup. R 5(B)(l) and fqr the purpose of ensuring the 
readiness .of civil and criminal cases for pre-trial and trial: maintaining and 
improving the timely disposition of such cases: and providing this Court with an 
efficient means of controllip.g the follow of said cases on the docket, a finding case 
management system.is hereby adopted and reflec~ed in the following rules,·to wit: 

A. Pre-trial and discovery practice, Local R. 6 
B. Dismissals, Local R 7; Civil R 4(E) 
C. Default Judgment P1·actice, Local R 8 
D. Criminal and Traffic Proceedings, Loe~ R 11, 12, & 13 
E. $1.1bmission of Judgment Entries, Local R 15 · 
F. Conflicts/Continuances, Local R 18 



Matte1·s pending on the docket are subject to. review at not less than thirty ($0) day 
intervals. A physical inventory ofall pending cases shall be completed not less than 
annually on or before the first day of March each year. 

It remains the obligations of counsel to check completion of service of process and to 
follow the practice and procedures of the above case management system. The 
Court however reserves the right to act sua sponte to secure compliance, upon 
reasonable notice to counsel or the parties which may be in writing or orally. 

RULE #20-JURY MANAGEMENT PLAN 
Consistent with Sup. R 5(B)(2) and in an effort to improve the overall efficiency of 
jury operations, red-uce .the cost of the jury .systems, and decrease the burden that 
jui-y service often places 1.tpon those citizens called for jury service, this Court 
hereby adopts, and incorporates by referellce as fully as reproduced herein, tile 
"Ohio Trial Court Jury Use and Management Standards" adopted by the Ohio 
Supreme Court. · 

These standards will be. implemented to the extent that it is logistically and 
financially possible to do soin.this county. 

Also refer to Local Rule #18 

This Court will continue to draw new.jury panels for each new term of Com·t from 
the annualjury list as compiled from voting registration roles. The Court reserves 
the right to supplement each such panel with additional jurors if the member of jury 
trials assigned :for any given term indicates a need. · 

RULE #21.,COURT SECURITY PLAN 
This Court is charged with dispensing justice, resolving legitimate disputes, and 
protecting the con$titutioµl.ll rights oftbose who appear before it. Accordingly, 
appropriate levels of security should exist in the Court; to protect the integrity of 
the proceedings; protect the rights of individuals before the Court; det~r th<>se who 
would take violent a~tion agai11st the Court, its employees or litigants; sustain the 
proper decorum and digl;).i.ty oftbe Court, and to assure that Court facilities ate 
secure for all those who visit a.nd work there. 

Therefore, pursuant to Superintendent's Rule 9, the Coui·t hereby establishes the 
following: 

A. The Court having previously appointed a "Local Security Advisory 
Committee" which did formulate a. Carroll County Courthouse Security 
Manual and Policy hereby adopts in its entii'ety such policy. 



B. The Carroll County Courthouse Security Manual and Policy became 
effective and published February 5, 2002, and wa.s adopted by the 
Courthouse Secl.Uity board members of the "Local Security Advisory 
Committee." 

C. Said Com-thouse Secu1ity Policy is adopted and incorporated herein 
together with all amendments and additions as if fully rewritten herein. 

RULE #22,..SPECIAL PROJECTS 
Pursuant to 0.R.C. 1901.26, the Co:urt may determine that, for the efficient 
operation of the Court, additional funds are necessary and may implement a rule to 
charge a fee on the filing of each criminal, civil actions, or proceeding, or judgment 
by confession. 

This rule established a special project fund of which Five Dollars ($5.00) a4ditional 
court costs for traffic and criminal and Ten Dollars ($10.00) for civil cases has been 
imposed for depo$it to the Carroll County Victim Assistance Fund. 

This rule establishes a specialprojects fund of which Ten Dollars ($10.00) 
additional court costs for civil, Five Dollars ($5 .• 00) for Small Claims, Nineteen 
Dollars ($19.00) for criminal cases and Nine Dollars ($9.00) for traffic cases have 
been iinposed for deposit to the Carroll County Special Projects fund. 

The Order re-establishlngthese special projects was.entered.of record on September 
14, 2008, and became effective Septeinber 28, 2008. (co;py available) 

RULE. #28-.COURT. ELECTRONIC TRANSCRIPTS 
The Court utilize~ an electronic <ligital recor(iing system to create a .record for com·t 
proceedings. Upon a written request for a typed transcript of an ,audio recording in 
the Carroll County Municipal Court, the transcript will be prepared by an official 
court transcriptionist approved by this Court. This is the approved method of 
issuing a. transcript iorl.\ppellate purppses. The request must include the case 
caption, number, and date of hearing. 

The coU;rt will provide you with the name of the approved individual/individuals you 
may contact regarding the estimate of costs and time of service to prepare and 
deliver, 

An audio copy of the recording may be 1·equested. Upon a written request and a 
Twenty Five Dollar ($25.00) deposit, the clerk or deputy clerk who was 1·esponsible 
for the recording of the original hearing will locate the original recording to verify 
that it is available in storage for copying. If the original is available for copying 
then a CD will be "burned" to provide an audio copy. The fee is a total of Twenty 



Five Dollars ($25.00) to the clerk or deputy clerk for.her service.s. A court cost of 
Five Dollars ($5.00) is imposed to be paid into the court computer fund for the cost 
of the CD. These costs are to be paid in advance under the requested case name 
andnuniber 

IT IS NOTED THAT THIS "BURNEP" CD IS NOT AN OFFICIAL TRANSCRIPT 
OF THE COURT PROCEEDING. 

RULE #24-TRUSTEESHIPS 
The Court hereby establishes that consistent with Ohio Revised Code 2329. 70 upon 
the filing for an appointme11t of a trustee, the Court designates the Clerk of the 
Court to serve as the Trustee. The trustee sbEill be bonded by the existing clerk's 
official bond. The trustee shall notify all creditors of the appointment of a trµ.stee 
by ordinary mail using the addresses provided by the debtor; The trustee shall 
have the authority to receive and di.sburse the payments made by the debtor. The 
trustee shall distribute the monies recE!ived to the creditor$ every three months. 
Any balance owed to a creditor fewer than One Hundred Dollars ($100.00) shall be 
paid in full and the remaining amount shall b.e disbursed among the remaining 
creditors. The trusteeship shall be ter.minated upon the failure of the debto1· to 
make the periodic payments established on the <,lue d2:1te(s). 

RULE #25-REQUIREMENTS FOR CORPORATE SURETY CRIMINAL BAIL BONDS ... ·•· . .. . . 

The Clerk may accept corporate surety bonds in criminal cases only if each agency 
complies with :ltules of Criminal Procedure, Rule 46(J) and any statuto1-y 
requirements. · 

A. Each ageney must file a qualifying power of attorney by the first day of 
August of each odd numbered year. 

B. Each agency must file a certificate of compliance annually 

C. A copy of each agent's license must accompany .an agent's original filing 

D. All agents posting a bond must furnish a signed power of attorney and 
produce a state iss.ued bail license. 



RULE#26-APPOINTED COUNSEL 
Appointment of either the Public Defe11der's Office 01· a private attorney shall be 
made by the Court. When the Public Defender's Offke cannot repreaent a 
particulru.· defendant, the Cow't will appoint a private atto1·ney. The Court 
maintains alist of private attorneys who wish to serve on the appointed counsel list. 

The Court will conduct a periodic review to ensure an equitable distribution of 
appointments among the attorneys on the list. The selection of a private attorney 
will be from the alphabetic list, in cu·der, unless there are special circumstances that 
dictate a different selection, e.g. prior appointment to represent a defendant in a 
municipal or county court proceeding involving the same or related matter, 
limitations related to jurisdiction, or felony level. 

Attorneys appointed to represent indigent clients in misdemeanor cases must have: 
1) Completed a minimum of six hours of continuing fovel education, certified by 

the Ohio Supreme Coµrt Commission on continuing legal educationt in 
criminal praC!tice and procedure; oi: 

2) Successfully completed a clillical education program focusing on criminal 
defense; or 

3) At least one year ofexperience as an attorney 
4) Misdemeanor OVI cases. Attorneys appointed to represent indigent clients in 

misdemeanor OVI cases must have completed. a minimum of six hom·s pf 
continuing legal education, certified by the Ohio Supreme Court Commission 
on continuing legal education, focused on OVIpractice and procedure. 

RULE #27-MOTIONS AND NUMBER OF PAGES 
All motions unless made during a he1;1ring o~ trial must .be in writing and made in 
advance ofthescheduled court date. 
All IP.Otio11s are limited to fifteen (15) pages including the motion ancl exhibits 
unless for good cause written prior approval is obtained from the court, 

RULE #28 .. DISPOSAL OF EXHIBI'l'S 
All exhibits admitted during a court hearing as part of the record will be held for 
forty-five (45) days and then destroyed or returned to the submitting party if so 
requested in writing within the said forty-five (45) days, · 



RULE #29 - ROLLED COINS 
The court accepts the following typef:l of payments 
Cash (no more than .$1.00 in coins) 
Personal check (NO starter checks) 
Money order 
Credit card payments are accepted either on-line or by use of the public terminal 
Payments are NOT accepted over the phone 

RULE #30-OTHER 
The Court reserves the right to amend, modify, and, o:r. remove any Local Rule of 
Com·t as the circumstances may require. 

In conformity with Civil K 83 and Sup R. 16, a copy of these Rules shall be filed 
with the Ohio Supreme Court. · 

/.2-31- I q 
GARY L. WILLEN DATE 


